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Meeting of the Parish Council 
Tuesday 22 April 2025 at 7:30 pm 

This meeting will be held at  
The Community Room, Broomhall Recreation Ground. 

Summoned to Attend:  
Cllr Buxton; Cllr Coxon; Cllr. Curtis; Cllr Evans; Cllr Grover; Cllr Hilton; Cllr Morgan (Chairman); Cllr Newman; 
Cllr Penney; and Cllr Pike  
 

Agenda Part I 

Members of the Public are welcome to attend the meeting. 
157 / 24 Attendance and apologies for absence 

To receive for approval any apologies for absence and if appropriate any requests to defer receiving an 
acceptance of office to a later meeting. 

158 / 24 Disclosable pecuniary interests and other registerable interests 

To receive from members any declarations of interests in relation to any items included on the agenda for 
this meeting required to be disclosed by the Localism Act 2011 and the Sunningdale members’ Code of 
Conduct. 

159 / 24 Approval of Minutes of Council of 18 March 2025 

DECISION: The minutes are to be signed by the Chairman as an accurate record of the meeting.  
 

160 / 24 Announcements from the Chairman 

Announcements which the Chairman wishes to bring to the attention of the council members. 

161 / 24 Public Adjournment 

The meeting will be adjourned for a maximum of 15 minutes, 5 minutes per speaker, to allow members of 
the public to make representations, answer questions and give evidence in respect of the business on the 
agenda. Anyone wishing to address the council or ask questions is requested to inform the Clerk prior to 
attending the meeting, no later than 10am on the Monday proceeding the meeting. This session to be 
conducted in accordance with standing order 6e-h. 
   
162 / 24  Review of effectiveness of Internal Controls 
 
DECISION: To approve the Review of the Effectiveness of Internal Controls and the resulting action plan. 
 

163 / 24 Proposed Scheme of Delegation for Committees and Council meetings 

DECISION: To approve the updated Scheme of Delegation.  
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164 / 24 Grant Applications 

  To receive a report from the Finance Committee on the grant applications. 
 
DECISION: To determine the grant applications as listed below and decide funds to be awarded. 
 
164 / 24 /a Application for £200,000 CIL funding for the Novello Theatre    
 
164 / 24 /b Application for £30,000 CIL funding for Sunningdale Bowls Club     
 
164 /24 /c Application for £84,697 CIL funding for Holy Trinity Church     
 

165 / 24 To receive and approve the Council Risk Register  

DECISION: To approve for 2025 the proposed register of risk for the 8 areas of council as detailed. 
 

166 / 24 Recreation Ground Working Group  

 To receive an update from the Recreation Ground working group. 
 
DECISION: To receive a proposal on the Woodland Walk. 
 
DECISION: To receive a proposal for the car parking at the Recreation. 
 
DECISION: To receive a proposal for the drainage of the Recreation Ground. 
 
DECISION: To receive a proposal for fitness equipment in the Recreation Ground. 
 

167 / 24 Events Working Group  

 To receive an update from the Events working group. 
 
DECISION: To receive a proposal for Bouncy Fun days in the Recreation Ground for Summer 2025. 
 

168 / 24 Review of Standing Orders  

DECISION: To receive and review the Standing Orders (May 2025) for the Annual Meeting of Council 
 

169 / 24 Clerks Report  

To receive a report from the Clerk. 
 

170 / 24 Information Sharing 

DISCUSSION: To bring forward any item at the Chairman’s discretion which is relevant to council. 
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Agenda Part 2 : Confidential Session 

171/ 24  To resolve to exclude of members of the public and press in accordance with the Public 
Bodies (Admission to Meetings) Act 1960 prior to consideration of the following item by 
reason of the confidential nature (staffing matters) of the business to be transacted. 

 
172 / 24  Report of the HR Sub-Committee 
 
TO NOTE: To consider a report from the Chair of the HR Sub-Committee 
 

 

 
Natalie Hayes, Clerk                                                                                     14 April 2025 
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Minutes of the Meeting of the Parish Council 
Tuesday 18 March 2025 at 7:30 pm 

held at  
The Community Room, Broomhall Recreation Ground. 

 
140 / 24 Attendance and Apologies for absence 
Attendance:  Cllr Buxton, Cllr Coxon, Cllr Curtis, Cllr Evans, Cllr Grover, Cllr Hilton,  

Cllr Morgan (Chairman) Cllr Newman and Cllr Pike 
Apologies for absence:  Cllr Penney 
Present:     Natalie Hayes – Clerk 
 
There was one member of the public in attendance. 
 
141 / 24  Disclosable pecuniary interests and other registerable interests 

Cllr Coxon declared a personal interest in agenda items 149/ 24 and 152 / 24 on the grounds 
that she is a season ticket holder for Broomhall Tennis and an allotment holder. 
 
Cllr Morgan declared a personal interest in agenda item 149 / 24 on the grounds that he is a 
season ticket holder for Broomhall Tennis. 
 

142 / 24  Approval of Minutes of Council 18 February 2025 
RESOLVED: That the council approved minutes of the council meeting held on 18 February 2025.  

The Chairman signed the minutes as an accurate record of the meeting. 
 
143 / 24  Announcements from the Chairman 

The Chairman informed the Council of his visit to the Ascot Day centre where he was invited 
to attend for lunch.  

 
144 / 24  Public Adjournment 

There were no questions received from any members of the public before the meeting or at 
this point of the agenda. 
 

145 / 24 Review of proposed budget for 2025/26 
RESOLVED: The proposed budget for 2025/26 was approved. 
 
ACTION: Finance Committee were asked to review the budget setting process and circulate the 

proposed process for the next budget (2026/27). 
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146 / 24  Draft Scheme of Delegation for Committees and Council meetings 
 
 Cllr Morgan presented the scheme of delegation proposal to full council. A discussion was had, 

and various feedback was received and noted.  
 

[A question was raised regarding not referencing Section 101 of the Local Government Act 1972, 
as we are not a local authority. After the meeting, the Clerk checked this and confirmed that 
Sunningdale Parish Council is a local authority for the purposes of the Local Government Act 
1972.] 

 
147 / 24 To receive and approve the Council Risk Register 
 

It was agreed that Cllr Pike would take the lead on this with Cllr Coxon and Cllr Evans.  
 
It will be on the agenda for the council meeting in April for approval. 

 
148 / 24 Annual Parish Meeting agenda and communications. 
 
 A discussion was had in relation to the items on the agenda and how they should be 

communicated for the Annual Parish Meeting on Tuesday 29th April. 
 
149 / 24 Tennis Maintenance equipment 

 
RESOLVED: The cost of £3,709 for a tractor mower and drag brush was approved. 
 
150 / 24 Removal of spoil from Cemetery 
  
RESOLVED: The costs to remove the spoil from the cemetery was approved.  
 
TO NOTE: The clerk would use delegated authority each year to address the issue of removing spoil from 

the cemetery. 
 
The Chairman proposed that the meeting be extended by a further 15 minutes and this was agreed.  
 
151 / 24 CAEB Outreach update 
 
TO NOTE: Cllr Buxton updated the council that the CAEB outreach services would come to an end at the 

end of March. The council agreed that alternative provisions could be investigated.  
  
152 / 24 Allotment Deer fence 
 
RESOLVED: To authorise a budget of £5,000 for the Deer Fence in the allotments. Cllr Grover and Cllr 

Newman to work together to obtain updated costs for materials and labour and work with the 
officers to carry out the works required.  
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The meeting concluded at 9.47pm 
 
 
Signed:    
 
Dated: 
 



Review of the Effectiveness of Internal Control 
   

Background  
  
The Accounts & Audit RegulaƟons 2015 regulaƟon 6 requires smaller authoriƟes, to conduct a 
review of the effecƟveness of the system of internal control.  
  
The parish council is required to be in a posiƟon to make a posiƟve response to the statement 
“We maintained an adequate system of internal control, including measures designed to prevent 
and detect fraud and corrupƟon and reviewed its effecƟveness” AsserƟon 2 in the Annual 
Governance Statement in the Annual Governance and Accountability Return (AGAR) which forms 
part of the external audit. For the last two years (2022-23 and 2023-24) the parish council has not 
felt in a posiƟon to give a posiƟve answer to AsserƟon 2.  This report will address some of the 
requirements of AsserƟon 2 and give parish councillors more confidence when considering its 
response the Annual Governance Statement in May/June 2025. 
  
Further guidance on AsserƟon 2 is to be found in the Joint Panel on Accountability and 
Governance (JPAG) PracƟƟoners’ Guide published by NALC (and available on-line on the NALC 
website – Councillors may register as users on the NALC website using their parish council email 
address. AlternaƟvely a copy may be requested from the Locum RFO). Paragraphs  1.14 -1.21 and 
5.40 - 5.70 of the PracƟƟoners’ Guide refer.   
  
The guidance contained in paragraphs 1.14-1.21 of the PracƟƟoners’ Guide is reproduced below 
at SecƟon 2 of this report. The guidance has been used as a framework for the review and the 
outcome of the review and comments are shown below in bold italic type.  
  

Processes Reviewed  
  

Standing Orders and Financial RegulaƟons. The authority needs to have in place standing orders 
and financial regulaƟons governing how it operates. Financial regulaƟons need to incorporate 
provisions for securing compeƟƟon and regulaƟng the manner in which tenders are invited. These 
need to be regularly reviewed, fit for purpose, and adhered to.   
Sunningdale Parish Council has demonstrated a paƩern of  keeping Standing Orders and Financial 
RegulaƟons under review. Most recently Standing Orders were reviewed and adopted by Full 
Council at the Annual MeeƟng of the Council held on 14th May 2024 and Financial RegulaƟons 
were reviewed and adopted on 19th November 2024. Both Standing Orders and Financial 
RegulaƟons have been based upon the most recent NALC model versions and have been 
specifically tailored to the parish council and so may be said to be fit for purpose. 
 
Safe and Efficient Arrangements to Safeguard Public Money. PracƟcal and resilient arrangements 
need to exist covering how the authority orders goods and services, incurs liabiliƟes, manages 
debtors, makes payments and handles receipts. AuthoriƟes need to have in place safe and 



efficient arrangements to safeguard public money. Where doubt exists over what consƟtutes 
money, the presumpƟon is that it falls within the scope of this guidance.  
  

  AuthoriƟes need to have in place safe and efficient arrangements to safeguard public 
money.   
Arrangements are covered by Financial RegulaƟons and monitored by the Clerk, RFO, 
Internal Auditor and the Finance CommiƩee. Payments are made in accordance with 
Financial RegulaƟons 
 
There is no peƩy cash. 
 
Fees and charges are reviewed annually and all sums due to the Council are collected.  

  
  AuthoriƟes need to review regularly the effecƟveness of their arrangements to protect 

money. Every authority needs to arrange for the proper administraƟon of its financial 
affairs and ensure that one of its officers (the RFO) has formal responsibility for those 
affairs.   
Covered by Financial RegulaƟons and monitored by the Clerk, RFO, Internal Auditor and 
the Finance CommiƩee. While there has been a turnover of officers during the financial 
year the parish council has had an RFO thoughoout. The current RFO is a locum – but a 
plan is in place to hand the role over to the Clerk by the end of September 2025. 

  
  AuthoriƟes need to ensure controls over money are embedded in Standing Orders and 

Financial RegulaƟons.   
Adequately covered by Standing Orders and Financial RegulaƟons based respecƟvely on 
NALC Models. These are reviewed by the Internal Auditor and scruƟnised by the Finance 
CommiƩee and Full Council.  
  

  AuthoriƟes need to approve the seƫng up of, and any changes to, accounts with banks or 
other financial insƟtuƟons. AuthoriƟes also need to approve  any decisions to enter into 
‘pooling’ or ‘sweep’ arrangements whereby the bank periodically aggregates the 
authority’s various balances via automaƟc transfers.   
Banking arrangements are kept under review by the Finance CommiƩee which makes 
recommendaƟon to Full Council . There are no sweep arrangements. 

  If held, corporate credit card accounts need to have defined limits and be cleared monthly 
by direct debit from the main bank account.  Credit card balances are not acceptable 
reconciling items for bank reconciliaƟon purposes. 
The parish council does not currently have any corporate credit card accounts. 

  The authority needs to approve every bank mandate, the list of authorised signatures for 
each account, the limits of authority for each account signature and any amendments to 
mandates.   
As already idenƟfied banking arrangements are reviewed by Finance CommiƩee and 
raƟfied by Full Council.  
  



  Risk assessment and internal controls need to focus on the safety of the authority’s assets, 
parƟcularly money. Those with direct responsibility for money need to undertake 
appropriate training from Ɵme to Ɵme.   
The risk assessment and internal controls do focus on the safety of assets parƟcularly 
money and the current RFO is adequately trained. An inducƟon programme for a new RFO 
should include appropriate training.  
  

  Employment. The remuneraƟon payable to all employees needs to be approved in advance by 
the authority. In addiƟon to having robust payroll arrangements which cover the accuracy and 
legiƟmacy of payments of salaries and wages, and associated liabiliƟes, the authority needs to 
ensure that it has complied with its duƟes under employment legislaƟon and has met its 
pension obligaƟons.   
All staff are employed on naƟonal terms and condiƟons which are subject to naƟonal review; 
specific remuneraƟon of staff is subject to review by the Human Resources Sub-CommiƩee. 
Payroll and employee expenses are processed by the RFO. 
. 
None of the contractors engaged medium to long-term to carry out the authority’s services are 
self-employed.  
 
The parish council has £10m employers’ liability insurance and £1m fidelity guarantee insurance.   

  
  VAT. The authority needs to have robust arrangements in place for handling its responsibiliƟes 

with regard to VAT.   
The council is VAT registered, VAT returns are submiƩed quarterly using accounƟng soŌware to 
access “Making Tax Digital”. (MTD) The September quarter VAT claim was submiƩed late 
because migraƟng from Rialtas Alpha to Rialtas Omega  broke the automaƟc MTD link and it 
took some weeks to access the council’s Government Gateway account to re-establish the link. 
All other VAT claims have been submiƩed on Ɵme. 

  
  Fixed Assets and Equipment. The authority’s assets need to be secured, properly maintained and 

efficiently managed. Appropriate procedures need to be followed for any asset disposal and for 
the use of any resulƟng capital receipt.   
Covered by Financial RegulaƟons, the asset register is reviewed annually.  
 

  Loans and Long Term LiabiliƟes. AuthoriƟes need to ensure that any loan or similar commitment 
is only entered into aŌer the authority is saƟsfied that it can be afforded and that relevant 
approvals have been obtained. Proper arrangements need to be in place to ensure that funds 
are available to make repayments of capital and any associated interest and other liabiliƟes.    
Covered by Financial RegulaƟons. The parish council has no loans or long term liabiliƟes. 

  
  Review of effecƟveness. RegulaƟon 6 of the Accounts and Audit RegulaƟons 2015 requires the 

authority to conduct each financial year a review of the effecƟveness of the system of internal 
control. The review needs to inform the authority’s preparaƟon of its annual governance 
statement.  



  The purpose of this report is to conduct the review required for 2024/25 and idenƟfy any 
weaknesses and an acƟon plan for dealing with them.  

     

AcƟon Plan   
  

Weakness  
IdenƟfied  

AcƟon required  By whom?  By when?  

Absence of 
permanent RFO  

Finance inducƟon 
training/handover to 
Clerk 

Locum RFO 
 

30 September 2025 

   

RecommendaƟon  
  

Council  is recommended to CONSIDER and APPROVE the acƟon plan above to address the 
weakness idenƟfied in the systems of internal control.  

































SUNNINGDALE PARISH COUNCIL 
COMMITTEE STRUCTURE 2025/26 
Dra9 Version 25 March 2025 

NB. To be viewed in conjunction with Draft Scheme of Delegation dated 25 March 2025 
which contains the Terms of Reference of all Committees and all (current) Working 
Groups. Full Council or its Committees may form additional Working (Task & Finish) 
Groups. The Terms of Reference of any new working groups will be recored in the Minutes 
of the relevant Committee. 

Full Council

Finance 
Committee HR Committee Planning 

Committee

Tennis    
Working 
Group

Cemetery 
Working Group

Cycling & 
Walking 
Working 

Recreation 
Ground  

Working Group

Facilities & 
Services  

Committee 

Clerk’s 
Office

Business Plan 
Engagement 

Working Group

Events 
Working 
Group

Lead Member 
Facilities

Lead Member 
Cemeteries

Lead Member 
Allotments

Responsibilities of Representatives to external organisations: 
• To act as a point of contact for each organisation with the Council

• To promote 2-way communication and engagement with those organisations


Traders

DALC

NAG

Charters School & Leisure

Holy Trinity School



Feedback from Cllr Buxton 

 Please find my thoughts below in no specific order: 

 

 Does a councillor have a maximum number of Committees or Working Groups, 
or Representations that they can serve on?  If a councillor takes on too many 
responsibilities, there is always a risk to both the councillor and Council – undue 
influence. 

 

 Which Working Grouping will be allotted oƯicer time? Will those who don't 
produce meeting minutes or notes for the Council to view?  In what location 
should those meetings be held?  Should all meetings held outside the Council 
OƯice be reported to the Clerk along with meeting notes/minutes? 

 

 Would you reconsider the numbers of councillors per committee to five and, if 
necessary,  have substitutes for Finance and Faculties if required? 

  

Feedback from Cllr Pike 

“The individual purchasing limit of the Facilities and Services Committee has been 
reduced from £10,000 to £5,000 - within its agreed operating budgets. This is the limit 
already set in our current Financial Regulations 5.15” 

I believe the key change being proposed is in fact, the delegation specifically to the 
Facilities and Services Committee to authorise all items of expenditure within their 
delegated budgets for items under £5,000 excluding VAT 

Apologies if I have missed it, but I have not seen any rationale or evidence provided to 
justify this change to the Terms of Reference.   

I am also concerned at the lack of scrutiny by all Council members. 

Feedback from Cllr Grover 

While it pains me to say so; I really feel the Recreation Ground Working Group should sit 
under or (probably) within facilities. 

Otherwise, we are in danger of having the main facilities i.e. the park, playground, chalet 
and woodland separated from Tennis and walking & cycling and it seems to me that they 
should all be wrapped up in one. 



April 2025
NOTES:

S U N M O N T U E W E D T H U F R I S A T

1 2 3 4 5

6 7

8 

Finance Committee -
2pm

Planning Committee -
7.30pm 9 10 11 12

13 14 15 16
17 18 

GOOD FRIDAY 19

20
21 
BANK HOLIDAY

22

Full Council - 7.30pm 23

24

HR Committee - 10AM 25 26

27 28

29
Annual Parish meeting
- 7pm 30



May 2025
NOTES:

S U N M O N T U E W E D T H U F R I S A T

1 2 3

4

5

BANK HOLIDAY

6 
Planning Committee -
7.30pm 7 8 9 10

11 12 13 14 15 16 17

18 19

20
Annual Council
Meeting - 7.30pm 21 22 23 24

25

26

BANK HOLIDAY 27 28 29 30 31



June 2025
NOTES:

S U N M O N T U E W E D T H U F R I S A T

1 2

3
Planning Committee -
7.30pm 4 5 6 7

8 9 10 11

12

HR Committee - AM
13 14

15 16

17

Full Council - 7.30pm 18 19 20 21

22 23 24 25 26 27 28

29 30



July 2025
NOTES:

S U N M O N T U E W E D T H U F R I S A T

1 2 3 4 5

6 7

8
Planning Committee -
7.30pm 9 10 11 12

13 14

15
Finance Committee -
7.30pm 16 17 18 19

20 21 22 23

24

Facilities & Services
Committee - AM 25 26

27 28 29 30 31



August 2025
NOTES:

S U N M O N T U E W E D T H U F R I S A T

1 2

3 4

5

Planning Committee -
7.30pm 6 7 8 9

10 11 12 13 14 15 16

17 18 19 20 21 22 23

24 25 - BANK HOLIDAY 26 27 28 29 30

31



September 2025
NOTES:

S U N M O N T U E W E D T H U F R I S A T

1

2

Planning Committee -
7.30pm 3 4 5 6

7 8 9 10

11

HR Committee - AM
12 13

14 15

16

Full Council - 7.30pm 17 18 19 20

21 22 23 24 25 26 27

28 29 30



October 2025
NOTES:

S U N M O N T U E W E D T H U F R I S A T

1 2 3 4

5 6

7

Planning Committee -
7.30pm 8 9 10 11

12 13

14

Finance Committee -
7.30pm 15

16

Facilities & Services
Committee - AM

17 18

19 20 21 22 23 24 25

26 27 28 29 30 31



November 2025
NOTES:

S U N M O N T U E W E D T H U F R I S A T

1

2 3

4

Planning Committee -
7.30pm 5 6 7 8

9 10 11 12

13

HR Committee - AM
14 15

16 17

18

Full Council - 7.30pm 19 20 21 22

23 24 25 26 27 28 29

30



December 2025
NOTES:

S U N M O N T U E W E D T H U F R I S A T

1

2
Planning Committee -
7.30pm 3

4

Facilities & Services
Committee - AM 5 6

7 8

9
Finance Committee -
7.30pm 10 11 12 13

14 15 16 17 18 19 20

21 22 23 24
25
BANK HOLIDAY

26

BANK HOLIDAY
27

28 29 30 31



J ANUARY
202601

BANK
HOLIDAY

Planning
Committee

- 7.30pm

HR
Committee

- AM

Full
Council-
7.30pm

1

8

15

2

9

16

3

10

17

4

11

18

5

12

19

6

13

20

7

14

21 22 23

30

24

3125 26 27 28 29

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FR IDAY SATURDAY



F E B RUARY
2026

Planning
Committee

- 7.30pm

Finance
Committee

- 7.30pm

Facilities &
Services

Committee
- AM

5

12

19

6

13

20

7

14

21

8

1

15

22

9

2

16

23

10

3

17

24

11

4

18

25 26 27 28

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FR IDAY SATURDAY

02



MARCH
2026

Planning
Committee

- 7.30pm

HR

HR
Committee

- AM

Full
Council -
7.30pm

5

12

19

6

13

20

7

14

21

8

1

15

22

9

2

16

23

10

3

17

24

11

4

18

25 26 27 28

29 30 31

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FR IDAY SATURDAY

03



APR I L
2026

BANK
HOLIDAY

BANK
HOLIDAY

Planning
Commitee
- 7.30pm

Finance
Committee

- 7.30pm

Facilities &
Services

Committee
- AM

Full
Council -
7.30pm

2

9

16

3

10

17

4

11

18

5

12

19

6

13

20

7

14

21

8

1

15

22 23 24 25

26 27 28 29 30

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FR IDAY SATURDAY

04



MAY
2026

BANK
HOLIDAY

Annual
Parish

Meeting -
7pm (Jack

MP)

Full
Council -
7.30pm

BANK
HOLIDAY

7

14

1

8

15

2

9

16

3

10

17

4

11

18

5

12

19

6

13

20 21 22 23

24

31

25 26 27 28 29 30

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FR IDAY SATURDAY

05















 

 

 

 

 

 

 

 

 

 



 

  



 

 

 



 

 

 

 

 

 

 



 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 



 

 

 



 

 

 

 



 

 

 

 



 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 
 

 
 

 
  
 

 



 

 

 

 

 

 

 



 

 

































We have based the estimate on the following works: 
 
Site Setup 
Site clearance and disposal. 
Within our site set up we have allowed for a WC to be installed on site and any site 
preparation works required to start the project.  
 

Foundations 
We have allowed for trench foundations 1m deep and 600mm wide, leaving the top 
of the concrete approximately 300mm below ground level. 
 
We've allowed for the removal and disposal of all soils from the site, for the above 
excavations.  
 
Please note building control officers will inspect foundations and may require 
changes in foundation depths. If changes need to be made, this would be an 
additional cost to this quotation. 
 
We have assumed that ground conditions are satisfactory and have therefore not 
allowed for shoring of the foundations. 
 
 
Ground Floor 
Walls up to DPC 
External walls (walls up from foundations to DPC level)
Build outer and inner external walls with Celcon hi-7 aerated 7.3n concrete block 440 
x 215 x 100mm buildingmaterials.co.uk blocks and allowance per thousand bricks 
£600.00, bricks up to DPC level, leaving the outer leaf down below face work. 
 
Vegetation soils (topsoil) 
Remove all vegetation soil from oversite area. We have allowed up to 300mm of 
topsoil to be removed from the oversite area. 
 
DPC (damp proof course)
We have allowed for the installation of a DPC to the base of all ground floor walls to 
the minimum of 150mm above ground level. 
 
Block and beam  
We have allowed for beam and block floors where required, beams set at 0.45 lm centres. 
builder should ensure that this meets building control approval. if local authority building 
control require a design change, there will be a change to material and install costs. all 
ventilation requirements have been catered for with telescopic ventilation products. 
 
 
 
 
 
Walls 



External leaf 
All external wall construction has been based on information provided within the 
specification and drawings provided including cavity insulation. if any brickwork is required, 
the cost used will be an allowance for the brick per 1000.  
 
Masonry partition walls 
All internal walls that are required to be blockwork construction will be medium dense block 
or 7n if load bearing (unless otherwise stated). 
 
Lintels / steelwork 
To be fitted to all new openings with minimum required bearings and to suit cavity width. 
Structural steelwork costed is an allowance due to steel market fluctuations and we have no 
liability for the design and its structural implications.  
 
 
Scaffolding 
Above Ground Floor: (All floors above the ground floor) 
 
Windows / Doors 
External windows and doors 
The costs provided are based on a price per M2 for windows and doors, unless these costs 

design requirements and may be different to those shown on the drawings. 
 
Roof Structure 
Roof:
Trusses / rafters (roof structure) 
Whether a trussed or a cut roof has been specified these costs are all included. 
 
Guttering & down pipes 

 
 
Flat Roof Covering 
The covering is an allowance per M2 due to different construction methods and designs. 
 
 
 
 
 
 
 
 
 
 
First Fix Carpentry: (All Internal Carpentry works required before 
plastering) 
 
Plasterboard 



All plaster boarding to ceilings and stud walling.  
 
 
 
Window boards (board fitted to the internal ledge of window) 
MDF is generally used unless otherwise stated, this is fitted to all rooms except for kitchen, 
bathroom, utility, en-suites and WC as these are classed as wet areas and would normally be 
tiled. 
Stud partition walls (internal timber framed walls) 
All timber or metal stud partitions are generally non load bearing with acoustic roll between 
studs. 
 
Plumbing 
We have allowed a provisional sum of £7,000.00 for plumbing.
 
Your current heating/water system will need to comply with current regulations.  This 
will need to be checked before work commences. 
 
Electrics 
We have allowed a provisional sum of £2,000.00 for electrics.
 
All electrics will need to comply with current regulations - existing fuse board and earth 
will need to be checked before work commences.   
 
 
Plastering: 
Masonry walls 
Dot and dab to external masonry perimeter walls and internal masonry walls with a plaster 
finish. 
 
All external corners to walls and opening reveals we have appropriate corner beads. We have 
also allowed for the fitting of scrim reinforcement tape to all plasterboard joints and fixings.  
 
 
Second Fix Carpentry: (All Internal Finished Carpentry required after 
plaster works) 
 
Internal doors 
These will be an allowance for both fire rated, and standard doors installed to manufacturers 
recommendations, unless style stated in specification, including all door furniture and door 
closers where required. 
 
Skirting boards and architraves
Will be fitted to both sides of all new walls and door openings, generally in mdf unless 
otherwise stated. 
 
 
 
 



Drainage 
All drainage shown on the drawings that is within the boundary of the property is included 
with in the estimate, any drainage that is off site will not be included due to obtaining 
permissions and licences for the works required. 
 
 
Pathways and Driveways  
All driveways and pathways are to the specification supplied, including all sub-base 
material and plant hire for carrying out the works. 
 
Decorating 
All new walls, ceiling and woodwork that require decoration have been accounted for in the 
decorating.  This will be emulsion for the walls and ceilings with undercoat and gloss to the 
woodwork.  No windows have been costed for painting as the price included for these items is a 
pre-finished product and no decoration is required. 
 
If external roof items are uPVC, then the decoration will not be included as not required.  
 
Finishes 
All wall and floor tiling products are an allowance due to the vast range of tiles available 
to the market and the total cost will be adjusted when chosen. 
 
Other Provisional Sums 
Upon completion of works, all building materials and debris will be removed from site and 
disposed of.  Any items that were deemed a provisional sum or allowance should be agreed 
before the commencement of those works as there will be cost differences for these items for 
plant, labour and materials. 

 

Alterations: 
All internal demolition works, forming opening etc. supporting necessary walls and making 
good to disturbed walls and ceilings. 
please be aware that these works can be a dusty process, all possible precautions will be taken 
to keep the work and surrounding area debris-free but this cannot be guaranteed. 
 
 

 

Total Estimate Price £27,266.30 + VAT £5,453.26 

Total price £32,719.56 

All building work will be carried out in accordance with building regulations.  



Please note, the above estimate costs are based on that stated above and if you have 
any queries, please do not hesitate to contact us.  

The price of the goods shall be that prevailing at the date of delivery of the goods. The 
price is exclusive of vat which shall be due at the rate ruling on the date of a vat invoice. 
We cannot accept liability for damage caused by supplier's delivery vehicles, or for 
compaction damage caused by plant.  

 

We will need access to water and electricity, it would be useful if you could inform us 
where the stop valve is for the water, and if you know where the electric, phone line and 
any other service lines are located. 





























Email from Scottish and Southern electric to Elizabeth at the WI 

Good Morning Elizabeth  

Further to my colleagues meeting with you on Wednesday I understand the meeting 
went well.  

I confirm our agreement to the use of the area around our substation for the purpose of 
disabled parking bays as discussed. The access gate to the road to remain with a dual 
locking mechanism, although I understand that you may be changing the construction 
of the gate in the future. To confirm we need unobstructed access to the doors of the 
substation and to be able to open them fully. I believe materials for the new parking 
bays were discussed and heavy duty matting with gravel seemed to be an agreed 
solution.  

In keeping the existing access route there will be no need to amend the current lease.  

Please let me know if I can help further and hope all proceeds smoothly.  

Kind regards 

  

 











 
Our ref: OK/Q2025022 

 

 
FAO Natalie Hayes  
Clerk Designate 
Sunningdale Parish Council  
The Pavilion  
Broomhall Lane  
Sunningdale 
SL5 0QS, 
          20 February 2025 
Dear Natalie, 
 
SUNNINGDALE PARISH COUNCIL: CAR PARK PLANNING FEASIBILITY 
 
Further to our meeting on 17 February 2025, our fee proposal to review the current car parking 
at the Broomhall Recreation Ground and to provide a costed option for a formalised car 
parking layout with pedestrian walkways to maximise car parking provision on the site is: 
 
For the sum of £2,950.00 plus VAT. 
 
It is understood that we are to assess whether an overflow car parking can be provided in the 
northeast corner of the site adjacent to Broomhall Lane.  It is unlikely that the area currently 
leased to the electricity company can considered unless the Council obtains their permission.   
 
On fee is quoted on the assumption that the Council can provide a scaled topographical survey 
drawing of the current site in either in AUTOCAD or PDF format and a site plan identifying the 
proposed location of the Multi Use Games Area (As this proposal may have implications in 
respect to the provision of additional parking). 
 
Resource Plan 
 
The team will comprise a partner of the practice who will be responsible for the commission 
supported by suitably qualified architect or architectural technician. 
 
Programme 
 
To be completed within 4 working weeks from receipt of order. 
 
Fees and payment  
 
Fees stated are inclusive of travelling, printing and all reasonable disbursements. An invoice 
will be raised on completion of a stage or monthly with the fee expressed as a percentage of 
the stage complete. 
 
Payment terms are 28 days from date of invoice. 
 
General assumptions 
 

• The high-level feasibility relates to a single costed option. 

• Costs identified in the study are an overall budget figure and are not detailed 
measured estimates.  

• Any surveys will be carried during normal working hours (08.00 to 17.00) or at 
weekends.  

• Our proposal is based on our staff exercising reasonable skill and care in the 
commission and by the very nature of feasibility studies we do not warrant that all 
design considerations will be accommodated in the study.  



 

• The output of the study is restricted to the sole use of the client in conducting estate 
management and planning.  

• Use of the study and reports by third parties is not permitted unless agreed in writing 
with Drake and Kannemeyer LLP.  

• General assumptions regarding arboriculture and the position of underground 
services. 

• Subject to our standard terms and conditions set out below. 
 
Exclusions  
 

• VAT, 

• Statutory fees / charges (e.g. Planning application statutory fee),  

• Utility costs and charges, 

• Specialist surveys to support the planning or design process to include ground 
investigations, arboriculture, ecology, topographical surveys, percolation tests 

• Precontract services including detailed design, tender documents and post contract 
project services. 

• Specialist design consultant services to include civils engineering. 

• Principal Designer services under Construction (Design & Management) Regulations 
2015 Regulations. 

• Out of hours works. 

• Resolution of disputes, arbitration or other legal actions that may arise from a 
building contract.   

 
The practice is regulated by the RICS and if you have a complaint about the practice or the 
services received please contact the office for a copy of our complaint handling procedure. 
 
Yours faithfully 
DRAKE & KANNEMEYER 
 

 
 
OLIVER KANNEMEYER 
 
 
Encl.



 

 

DRAKE & KANNEMEYER LLP:  STANDARD TERMS AND CONDITIONS 

 
DEFINITIONS 

‘Consultant’ means Drake & Kannemeyer LLP and its legal successors.   
‘Surveyor’ means a surveyor employed by the Consultant including its members appointed under The Party Wall Etc. Act 1996. 
‘Client’ means the person, firm, company or organisation for which the Consultant is performing the Services. 

‘Agreement’ means the contract between the Consultant and the Client for the Services incorporating these Terms and Conditions and referred to in item 1.0 general and 
the fee proposal. 

‘Services’ means the services to be performed by the Consultant in accordance with the fee proposal from the Consultant.  
‘Project’ means the project or works for which the Client has commissioned the Services. 

‘Date of instruction’ means the date the Services commence as stated on the order of letter / email of instruction. 
‘Proposal’ the services as described in the Consultants Fee Proposal applicable to the appointment.  

 
1.0. GENERAL 
These Terms of Engagement set out the Terms and Conditions upon which Drake & Kannemeyer LLP will accept instructions and supply services and will apply in all cases 

unless any other arrangement is confirmed in writing by us. Our instructions will continue until either party formally terminates / concludes the instruction in writing. Unless 
and until a formal agreement is entered into, the Client’s acceptance of the proposal for Services from the Consultant or a request for some or all the Services to be 

performed by the Consultant, shall constitute a binding contract between the Client and the Consultant which contract will be subject to any Terms and Conditions contained 
or referred to in the aforementioned proposal and these Terms and Conditions. In the event of any conflict, the Terms and Conditions in the proposal shall prevail over these 

Terms and Conditions. Nothing in these Terms and Conditions shall prejudice any condition or warranty, express or implied, or any legal remedy to which the Consultant 
may be entitled in relation to the Services, by any statute, law or regulation. 

 
Likely circumstances warranting dis-instruction:- 

• we consider there is or may be a conflict of interest. 
• we consider that it is not in your or our best interest that we should continue to represent you; 
• failure to reimburse fees. 

If you or we terminate our instructions, you will only be liable for fees and other payments we have incurred on your behalf: 
• up to the date of the termination; and 

• if applicable, for work necessary to complete any aspect of your instructions already in hand. 
 

The scope of the service provided will vary with your instructions but will be confirmed in writing together with the fees to be charged. If during the instruction, matters arise 
that may require alteration of or additional services to the basis of our appointment, then we will advise you accordingly in writing. This will include details of any additional 

fees or charges.  See section 8.0 below. If there is any conflict, contradiction or discrepancy between these Terms of Engagement and the mutually agreed contents of any 
forms of correspondence between ourselves after the date of these Terms, then the Terms as stated in previous forms of correspondence will prevail and be effective. We 

will assume that you accept these Terms unless otherwise stipulated in writing before commencement of our service(s). 
 
2.0. PERFORMANCE OF SERVICES AND SCOPE 

 
The Consultant shall exercise reasonable skill, care and diligence in the performance of the Services. The Services as described in the fee proposal shall commence on 

the Date of Instruction and continue until the Services have been delivered or until terminated in terms of this Agreement. Dates given for the delivery of the Services are 
estimates only and not guaranteed.  Time for delivery shall not be of the essence of the Agreement and the Consultant shall not be held liable for any loss, costs, damages, 

charges or expenses caused directly or indirectly by any delay in the delivery. 
 

3.0 FEES 
 

Fees will be calculated based on time spent fulfilling instruction brief. The fees will reflect the complexity or seriousness of the instruction, its urgency and Importance to you 
the client, the value involved, or the skills required. Where feasible certain instructions may be appropriately charged on basis of fixed fee or agreed percentage. The hourly 
rate(s) to be charged will be advised within correspondence at outset of our instructions and your agreement will be assumed unless we hear from you in writing to the 

contrary. The hourly rates are subject to review annually on the 1st January. Any changes to the rates will be advised. Where our fees are expressed as a percentage of 
total construction costs, that total shall include: 

• Adjustments consequent upon variations and fluctuations. 
• Expenditure of provisional, prime cost sums or contingencies. 

• Value of materials, labour or services provided by you free of charge but shall exclude the value of any loss and expense c laims.  
 

Additional fees on a quantum meruit basis will be charged if building operations are delayed whether arising from bankruptcy or liquidation of the contractor or from any 
other claim beyond our control including adjudication, arbitration, contractor’s non-performance, loss and expense claims and other protracted involvement. If for any reason 

the works do not proceed, the fee will be up to and including the instalment due plus a quantum meruit charge for the works executed to date. All services provided will be 
subject to confirmation of professional fees for each individual instruction. Where possible and at your request we will estimate our anticipated expenditure to fulfil the 
instruction. Where expenditure cannot be determined, a fee ceiling will be provided. In such scenario the level of time expended will be recorded to update you, particularly 

where any previous estimates may be exceeded. 
Each instruction will be subject to a minimum fee of £250.00 plus VAT unless otherwise agreed.  

 
4.0. DISBURSEMENTS AND EXPENSES 

 
Where necessary or upon your direction certain payments may be required on your behalf (“disbursements”). These may include for example Planning and Building 

Regulation fees, hire of specialist access facilities or specialist consultant charges. Disbursement payments made on your behalf will be included in your invoice as a 
separate item, or we may request you to make payment direct. No such charges or payments will be incurred on your behalf without your prior approval. Any disbursements 

may be subject to an administration charge of 15%. 
Expenses will be charged in addition to the fee at net cost plus an administrative charge of 15% and may include: 
• Printing and photocopying. 

• Postage, couriers etc. 
• Travel, including mileage @ 0.50p/mile. 

• Purchase of maps, contracts or similar documents necessary for the proper completion of the service to you. 
 

The level of disbursements and expenses are reviewed annually on 1st January. Any changes will be advised. The level of expenditure for any instruction will be limited to 
£1,000.00 unless specific written instructions for greater expenditure is agreed and received from you. 

 
5.0 VALUE ADDED TAX 

 
VAT will be levied on charges for our services and some disbursements (and expenses) in accordance with the prevailing regulations at the time of preparing your invoice. 
Any rates quoted are exclusive of VAT. 

 
6.0. PAYMENT TERMS 

 
Our fees are as stated in our fee proposal letter or such later correspondence confirming our appointment and will be invoiced on agreed predetermined dates. 

On our appointment you agree to payment in full on presentation of the invoice. 
Invoices are to be paid in full within 30 calendar days from date of issue. 

An invoice for the agreed professional fee will be raised and forwarded: 

• when fees accruing reach an agreed specified amount; or 

• at regular intervals (usually not less than monthly), or 

• on completion of a stage or 

• on conclusion of an instruction, or 

• at suspension or termination of the instruction, or  

• when work proves to be abortive, in respect of that instruction. 

•  

If you have any difficulty in paying an invoice please discuss this with us as soon as possible, so that we may try to work out a mutually satisfactory arrangement. 
 

7.0 LATE PAYMENT 
 

We reserve the right to charge interest at a rate of 8% above Bank of England base rate or a collection fee of 10% on amounts unpaid, calculated daily, from the 31st day 
following the date of invoice. The final date for payment of any sum due including any interest added shall be 56 days after the invoice date. If payment is not made after 

56 days of invoice date, then the account will be passed to our collection agency after which a charge of 15 % plus VAT on top of the initial invoice amount and interest will 
be added to the debt. Invoices may be submitted at our discretion proportionate to the work executed but no more frequently than one invoice per month. You agree, as 
part of this contract, to pay this sum which represents our reasonable costs in collecting the unpaid amounts. 

 
If a party to this contract disagrees with an invoiced amount that party may give notice to us not later than 14 days after the invoice date specifying the amount (if any) of 

the payment made or proposed to be made, the amount to be withheld and the basis on which those amounts were calculated. Payment may not be withheld after the final 



 
date for Payment, unless an effective notice to withhold payment has been given. In the event of postponement or termination, for whatever cause, we reserve the right to 

charge for work carried out in accordance with the fee basis agreed for the appointment. Should any invoice not be paid by the final date for payment in accordance with 
the terms of our appointment and no effective notice has been given we reserve the right to suspend work until payment is made and we shall not be responsible for any 

additional costs incurred by the Client as a result thereof. Where there are disputed fee invoices this shall not entitle the Client to withhold the payment of undisputed fee 
invoices or parts thereof. In the event of a dispute under or in connection with this contract any party to the contract has the right at any time to refer the dispute to 
adjudication. The terms of our appointment may only be varied if accepted in writing by a Members of this Limited Liability Partnership. 

 
8.0 VARIATION OR DISRUPTION CONSULTANT WORK 

 
If Drake & Kannemeyer LLP has to carry out additional work and/or suffer disruption in the performance of the Services because:- 

i) The project or the Works or Brief is or are varied by the Client, Architect, QS or Contractor, or of any delay by the above in fulfilling his/their obligations 
or in taking any other step necessary for the execution of the Project or the Works, or  

ii) Drake & Kannemeyer LLP is delayed by others (or by events which were not reasonably foreseeable), or 
iii) The Project or Works is damaged or destroyed, or 
iv) Of other reasons beyond the control of Drake & Kannemeyer LLP 

 
The Client shall make an additional payment to the Drake & Kannemeyer LLP in respect of the additional work carried out and additional resources employed (unless and 

to the extent that the additional work has been occasioned by the failure of the Drake & Kannemeyer LLP to exercise reasonable skill, care and diligence) and/or the 
disruption suffered. The additional payment shall be calculated (unless otherwise agreed) on the basis of time-based fees. Drake & Kannemeyer LLP shall advise the Client 

when he/she becomes aware that any such additional work shall be required and shall, if so, requested by the Client, given an initial estimate of the additional payment for 
such additional work likely to be incurred. Where the Client requires that payment for such additional work is to be in the form of lump sums, these lump sums and the 

intervals at which instalments shall be paid and the amounts of each instalment should be agreed prior to the additional work being commenced. 
 

9.0 INSURANCE COVER AND LIMITATION ON LIABILITY 
 
Drake & Kannemeyer LLP maintains Professional Indemnity Insurance as required by the Regulations of the Royal Institution of Chartered Surveyors.  

Our current level of cover is £5,000,000.00. Our liability shall be limited to such sums as would be just and equitable for us to pay having regard to the extent of our 
responsibility for the loss or damage suffered on the basis that all other parties who have a liability shall be deemed to have provided contractual undertakings to you on 

terms no less onerous than those applying in the case of your instruction to us. They shall be deemed to have paid you such sums as it would be just and reasonable for 
them to pay having regard to the extent of their responsibility for such loss or damage. 

(i) The Consultant shall be liable to pay compensation to the Client arising out of or in connection with this Agreement only if a breach of the duty of care in section 2 is 
established against the Consultant. 

(ii) Notwithstanding any other term to the contrary in this Agreement or any related document and whether the cause of action for any claim arises under or in connection 
with this Agreement in contract or in tort, in negligence of for breach of statutory duty or otherwise, in relation to any and all clauses of action as aforesaid the total liability 

of the Consultant in the aggregate for all claims shall be limited to the lesser of a multiple of ten times the total of the fees payable to the Consultant by the Client under this 
Agreement or £1,000,000 (One Million Pounds). 
(iii) Without prejudice to any other exclusion or limitation of liability, damages, loss, expense or costs the liability of the Consultant for any claim or claims under this 

Agreement shall be further limited to such sum as it would be just and equitable for the Consultant to pay having regard to the extent of his responsibility for the loss or 
damage giving rise to such claim or claims ("the loss and damage") and on the assumptions that: 

(i) all other consultants, contractors, sub-contractors, project managers or advisers engaged in connection with the Project have provided contractual undertakings on terms 
no less onerous than those set out in Clause 3 to the Client in respect of the carrying out of their obligations; and 

(ii) there are no exclusions of or limitations of liability nor joint insurance or co-insurance provisions between the Client and any other party referred to in this clause and any 
such other party who is responsible to any extent for the loss and damage is contractually liable to the Client for the loss and damage; and 

(iii) all such other consultants, contractors, sub-contractors, project managers or advisers have paid to the Client such sum as it would be just and equitable for them to pay 
having regard to the extent of their responsibility for the loss and damage. 

iv) Further and without prejudice to the foregoing the total liability of the Consultant under or in connection with this Agreement for any and all claims in respect of 
contamination or pollution shall be limited to the lesser of £250,000 (Two hundred and Fifty Thousand Pounds) or the direct cost incurred by the Client in removing the 
contamination or pollution. 

v) The Consultant shall have no liability to the Client for any delay or failure to perform any of its obligations if the delay or failure results  from events or circumstances 
outside its reasonable control including but not limited to acts of good, strikes, lock outs, accidents, war, fire, breakdown of plant and machinery or shortage or unavailability 

of raw materials from a natural source of supply, terrorism, nuclear or radioactive emissions, any incidence of toxic mould, or from or related to asbestos and the consultant 
will be entitled to a reasonable extension of its obligations.. 

vi) Neither party shall be liable to the other for any indirect, special or consequential loss (including but not limited to) loss of profit, loss of production, loss of contracts, loss 
of use, loss of business, and loss of business opportunity) however caused, as a result of any negligence, breach of contract, misrepresentation or otherwise. 

vii) No action or proceedings under or in connection with this Agreement shall be commenced against the Consultant after the expiry of 6 (six) years from completion of the 
Services. 

(viii) Nothing in this clause shall operate to exclude or limit the Consultant’s liability for death or personal injury. 
(ix) The Consultant at its discretion may issue warranties to third parties but subject always to a condition that the aggregate liability of the Consultant arising across all 
warranties and this Agreement shall not exceed the total liability stated in this clause. 

(x) “CDM 2015 places strict liability on the Client (domestic or commercial) with duties under health and safety responsibilities and communication to the team (designers 
or contractors etc) undertaking the work on the Client’s behalf. Under a domestic situation the Client duties would be transferred to the principal contractor. Drake & 

Kannemeyer under a domestic contract would not accept the role of Principal Designer under CDM 2015. Under a commercial situation the Client would be the Principal 
Designer unless the Client agrees in writing that other persons undertake this role. The Client in either domestic or commercial work has strict liability responsibility for 

health and safety for any named project commission involving construction: i.e. design, construction, future use and maintenance of the structure, and therefore the onus is 
on the Client to appoint Competent Consultants and Contractors to ensure design considers health and safety risks for the works and future use and maintenance. 

(xi) Our additional terms and conditions for our condition and legislation non-compliance survey will be provided with each commission. 
(x) When appointed under the Party Wall Etc Act 1996 our appointment is a statutory appointment and the appointed surveyor has a duty to act impartially to settle the 

dispute between owners. It is not a normal client / consultant relationship.    
We shall follow the statutory process as detailed in the current Governments’ guidance document and the latest Royal Institute of Chartered Surveyors guidance note. 
Instructions are placed on the understanding that the party is a legal owner as defined in Section 20 of the Act. It is assumed that appointing owners email address can be 

disclosed to the other party or their surveyor unless directed otherwise. When acting as the agreed surveyor all correspondence will be provided to the other party for 
reasons of transparency. 

Under our appointment under this Act restrict our liability as follows: 

• For the purposes of the Construction (Design and Management) Regulations, or any other reason, approved any design or method in relation to the Works 

permitted by this award and is not required to do so.  All designs and methods are hereby referred to those responsible for vetting for Health & Safety 

compliance and ensuring the design is fit for purpose.   

• Any agreement or acceptance made by the surveyor under an award or subsequently during works on site shall not be taken to imply any responsibility on 

the part of the agreed surveyor or their appointed technical delegates for any structural or any other insufficiency in any part of the works whether existing or 
executed.  

• Will not provide advice in respect to insurance. 

• This schedule of condition is based on a visual (non-intrusive) inspection of the structure and fabric of the property.  Belongings, furniture, coverings etc. are 
not moved to expose covered parts of the structure.  Minor surface blemishes are not recorded.   

• All dimension given in schedule of conditions are approximate.     

• Inspection of high-level parts of the property stated in the schedule of condition have been undertaken from ground level.   

• This schedule of condition expressly excludes the provision of advice that can be considered a building survey.    

• No opening up of parts of the construction has been undertaken as part of the inspection for the schedule of condition and therefore the surveyor is unable to 

confirm that there are no defects to the elements that were covered or not visible.    

• The services at the property have not been tested as part of the schedule of condition and comment is not given of these meeting current safety standards or 
relevant regulations.    

 
10.0 INSURANCES 

 
The Consultant shall maintain public liability and professional indemnity insurance sufficient to cover the Consultant’s liab ilities under this Agreement provided always that 

such insurance is available in the London market at commercially reasonable rates and terms and subject to all normal exceptions exclusions and limitations to the scope 
of cover generally in operation at the time of renewal. 

 
 
11.0 PAPERS HELD BY DRAKE & KANNEMEYER LLP 

 
On completion of our work and payment of our fees, we will return to you any records or other documents that you have provided to us for that work on your request. We 

reserve the right to retain completed reports / documentation until all our invoices have been paid in full. We retain files for a minimum period of six years (other than for 
abortive work) but after that we may destroy them without further reference to you. 

 
12.0. COPYRIGHT 

 
The legal and beneficial ownership of all intellectual property prepared or developed by or on behalf of the Consultant in connection with the Project shall remain vested in 

the Consultant. Upon full payment of the fees due under this Agreement, the Consultant shall grant to the Client an irrevocable, royalty-free, non-exclusive licence to use 



 
all rights, titles and interest in any such intellectual property in connection with the construction, completion, maintenance, reinstatement, repair, letting, promotion and/or 

advertisement (whether by the Client or by a third party authorised by the Client) of the Project. Such licence shall enable the Client to use the Consultant's intellectual 
property for the extension of the Project, but such use shall not include a licence to reproduce the designs contained therein for any extension of the Project. The Consultant 

shall have no liability for any use of the intellectual property other than for the purposes for which it was originally intended. 
 
13.0 CLIENT CARE 

 
We value your instructions and hope that you will be satisfied with the work completed. However, if you have any problem with the service, we provide for you then please 

let us know in good time. We operate a complaints handling procedure in accordance with RICS Members’ Conduct Regulations and will try to resolve with you any problem 
promptly.  

 
Customer Satisfaction Policy: Drake & Kannemeyer LLP’s policy is to provide all customers and business clients with a profess ional service befitting that expected from a 

firm of Chartered Surveyors. Should you as a customer or business client of the firm wish to express dissatisfaction in any aspect of the firm’s service or conduct please 
follow the Complaints Handling Procedure set out below. 
 

Complaints Handling Procedure 
The procedure for handling complaints is dealt with by the Firm in two distinct stages as set out below. 

 
Stage 1 – Contact Drake & Kannemeyer LLP 

Should you wish to complain about the firm’s service or conduct on a commission placed by you please either telephone in the first instance or write to the firm’s Partners.  
The Partner designated to handle complaints is Mr R Bathurst, MRICS but do not hesitate to speak to the other members of our senior staff if he is not available. Your 

complaint will be recorded in the firm’s Complaint Log and you will be sent an acknowledgement of your complaint in writing if your complaint is not resolved to your 
satisfaction within 10 working days from your initial contact. In our letter acknowledging your complaint, we will confirm our understanding of your complaint to ensure we 

have interpreted correctly your reasons for dissatisfaction.  We will ask you to respond confirming our understanding is correct and if you feel our understanding is not 
correct, you should advise us as soon as possible following receipt of our letter, but we would hope the response would be within 20 working days. Your complaint will then 
be reviewed by the designated Partner responsible for complaints or other Partner(s) from the firm.  We will endeavour to resolve your complaint as quickly as possible and 

to your full satisfaction.  Satisfactory resolution of your complaint will be confirmed in writing. If we are unable to resolve your complaint, or if your complaint is not resolved 
to your satisfaction within three months from the date you first complained to the firm, then you have the right to refer your complaint to an independent third party as detailed 

below. 
 

Stage 2 – Independent Resolution 
Your complaint should be addressed to:- 

Centre for Effective Dispute Resolution (CEDR) 
70 Fleet St 

London EC4Y 1EU 
Telephone 0207 520 3800 
 

*Certain business customers will have agreed alternative dispute resolution methods with the firm prior to the commission and these contractual arrangements will override 
the above advice. 

Drake and Kannemeyer LLP are a firm of Chartered Surveyors who are registered and Regulated by the Royal Institute of Chartered Surveyors. A copy of our complaints 
procedure and customer care policy is available on request. 

 
14.0 CLIENTS OBLIGATIONS 

 
The Client shall promptly and without charge provide to the Consultant with all information, further information, approvals, consents and instructions as requested by the 

Consultant in relation to the Services so as to allow the Consultant to comply with any agreed timetable for the execution of the Services. Whilst the Client (applicable to 
domestic clients only) may cancel their instruction within 14 days in accordance with Consumer Contracts (Information, Cancellation and Additional Charges) Regulations 
2013, the Client will be charged for any work undertaken between the date of instruction and the date of any cancellation. Charges will be calculated in accordance with the 

Consultant hourly rates. In confirming the Consultant instruction, the Client is confirming the commencement of work within 14 days. The Client shall indemnify the Consultant 
against all claims, costs and expenses which the Consultant may incur and which arise directly or indirectly from the Client breach of any obligations under these Terms 

and Conditions. 
 

15.0 DUTY OF CARE 
 

We will use our best endeavours to advise on the matters set out in your instructions and in accordance with, where appropriate the Professional Standards (Practice 
Statements, Code of Practice and Guidance) issued by the Royal Institute of Chartered Surveyors. Where advice or opinions are required outside the reasonable 

professional skill and expertise of a Chartered Building Surveyor, we will advise you on the need for further specialist involvement where we consider this to be necessary 
for the completion of your instruction(s). We shall, unless otherwise expressly agreed, rely upon information provided to us by the Client or the Client's legal or other 
professional advisers relating to relevant matters. Any document resulting from a survey or other inspection of a building will not purport to express an opinion about or 

advise upon the condition of un-inspected or concealed parts and should not be taken as making any implied representation or statements about such parts. 
 

16.0 ETHICAL CONDUCT OF THE PARTIES 
 

In the performance of their obligations under or in connection with this Agreement the parties, their agents and employees shall comply with all applicable laws rules 

regulations including but not limited to The Bribery Act 2010 

 

17.0 THIRD PARTIES 

 

Nothing in these Terms and Conditions intend to or confer any rights on a third party. All reports, schedules and other documents are prepared for the sole use of the Client 
and no responsibility or liability can be accepted to any third party for all or any part of the contents of such documents. Neither the whole nor part(s) of any such report, 
schedule or document, nor any reference thereto, may be included in any document, circular or statement without our written approval being first obtained as to the form 

and content in which it will appear. No person or entity shall have any rights in relation to this Agreement, whether as third parties or otherwise, save the parties to this 
Agreement. 

 
18.0 COMPLIANCE WITH LAWS 

 
This Agreement shall be governed by and construed in accordance with the law of England and Wales. 

 
19.0 SEVERANCE 

 
If any term or provision of these Terms and Conditions is held invalid, illegal or unenforceable for any reason by any court of competent jurisdiction such provision shall be 
severed, and the remainder of the provisions hereof shall continue in full force and effect as if these Terms and Conditions had been agreed with the invalid, illegal or 

unenforceable provision eliminated. 
 

20.0 ASSIGNMENT 
 

The Client shall, without the written consent of the Consultant, assign its rights or obligations or delegate duties under this Agreement or transfer any benefit under this 
Agreement. 

 
21.0 RELATIONSHIP OF THE PARTIES 

 
Nothing in the Agreement shall be construed as establishing or implying a partnership or joint venture between the parties. 
 

22.0 NOTICES 
 

Any notice to be given by either party to the other may be served by email, fax, personal service or by post to the address of the other party given in the Application Form 
or such other address as such party may from time to time have communicated to the other in writing, and if sent by email shall unless the contrary is proved be deemed to 

be received on the day it was sent, if sent by fax shall be deemed to be served on receipt of an error free transmission report, if given by letter shall be deemed to have 
been served at the time at which the letter was delivered personally or if sent by post shall be deemed to have been delivered in the ordinary course of post. 

 
23.0 WAIVER 

 
The failure by either party to enforce at any time or for any period any one or more of the Terms and Conditions herein shall not be a waiver of them or of the right at any 
time subsequently to enforce all Terms and Conditions 

 
24.0 ENTIRE AGREEMENT 

 
These Terms and Conditions supersede any previous agreements, arrangements, documents or other undertakings either written or oral. 











DRAFT – 8th April 2025 – Suzie Parker 

 

Bouncy Fun Days 

Three successful free Bouncy Fun Days were held during the summer school holidays in 
2023 and 2024.  There was a giant slide and/or a fun run or bouncy castle which catered 
to the age group of 3-14 and a soft play area was created for the under 5s supplied by 
Surrey Bouncy Castles.  Two additional event staƯ were brought in to assist the Admin 
and Event OƯicer.  Attendance across the three days was approximately 1,000 children.  
Each day ran from 10am to 5.30pm with 13 half hour slots across the day.  The event 
was free. 

The response from parents/carers was very positive and certainly raised the profile of 
SPC and was an excellent way to engage with residents.   

This year the intention is to mirror the past two years’ events, and the suggested dates 
are Friday 25th July, Monday 11th and Friday 20th August.   The area will be sectioned oƯ 
using a combination of festival fencing and grey barriers.  The bouncy equipment will 
require an electricity supply. 

Budget – Allocation £2,000.00 

We have received quotations from Surrey Bouncy Castles who will supply equipment 
like last year.   

The cost per day is £400.00 (a small increase of £30.00 per day) = £1,200.00   
Additional event staƯ cost will be approximately £650, if aged over 21 plus (this will 
reduce if younger staƯ are hired). 
Additional oƯicer hours x 15.   
The cost of wristbands £50.00.  
A 20% deposit is required to secure the bookings.  If the event does not go ahead, this 
deposit will be forfeited.  Possible cost is £100.00 per day cancelled. 

 


